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Students completing tasks using ICT knowledge 2022-23
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EQUIPMENT SECURITY

Equipment security is also a criticol aspect

of digital records management, This involves
mplementing security measures such os
password protection, firewalls, and antivirus
software to prevent unauthorized occess
and data breaches. Employes training is
1ls0 important 1o ensune everyong |s aware
ol security risks and knows how to mitigate

mem
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CONCLUSION

Effective digital records management is essential for ensuring equipment
safety and security, By implementing best practices, organizations con

minimize risks and Improve efficlency. Remember t oblish o records

manogement palicy, focus on equipment sofety and security, and train

oemployees o mitigate nsks
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Students sharing prepared PPTs on Group 2022-23
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Students with E-mails 2022-23
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Students using Google Form 2022-23
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